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Interview Dashboard

Manage your interviews

v Within this module, you can define the availability for any interviewers in the system and also view any upcoming interviews.

v Once interviewer availability has been defined in this system, these times pre-populate in the interview booking module when the relevant
interviewer is selected, effectively making any slots created in this area, global slots.
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v" From this screen you are able to remove any availability that has been previously been created for either yourself
or additional interviewers.

v You are also able to bulk remove slots by clicking on the box at the left hand side and navigating to bulk actions
on the top right of the screen.
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v In order to add availability, simply click on the “Add Availability button on the top left of the screen.

v This will load the slot creation tool where you can add create slots either individually using the “Single Entry” option or add a number of slots
using the “Multiple Entries” option.
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